NYAHUWASCO

VACANCY
POSITION: SUPPLY CHAIN OFFICER II
JOB REF: NWSCO/SCO/01/2026
TERMS OF EMPLOYMENT: PERMANENT AND PENSIONABLE
SALARY SCALE: K
REPORTING TO: SUPPLY CHAIN OFFICER
SUPERVISES: PURCHASING CLERKS AND STORES OFFICERS

Nyahururu Water and Sanitation Company Limited, a public water utility company fully owned
by the County Government of Laikipia and with a mandate to provide water and sanitation services
in Laikipia County is seeking to recruit a self-driven individual for the position of

Supply Chain Officer II.

Job Summary

The Supply Chain Officer II supports the procurement function by ensuring the timely, cost-
effective, and compliant acquisition of goods, works, and services through procurement
planning, tendering, contract administration, and supplier management. The role also oversees
procurement operations when required, ensures compliance with procurement laws and policies,
and supports inventory management, asset disposal, performance monitoring, audit readiness,
and cross-functional collaboration to promote transparency, value for money and operational

efficiency.

JOB DESCRIPTION

1. Deputize the Procurement Officer and supervise procurement operations.

2. Assist in procurement planning and ensure alignment with approved budgets.

3. Manage tender processes, including preparation, evaluation, and compliance.

4. Oversee supplier performance, contract administration, and supplier relations.

5. Coordinate with stores to maintain adequate inventory and support asset disposal.

6. Assist in the preparation of annual procurement plans and Supply Chain Management

reports.

Ensure compliance with procurement regulations, maintain records, and support audits.

8. Conduct market research to identify suppliers, monitor prices and recommend cost-effective
purchasing strategies.

9. Prepare procurement reports, monitor KPIs and provide management updates.

10. Liaise with finance, engineering, operations, stores and regulatory bodies.
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Identify procurement risks and promote transparency, accountability and value for money.
Receive procurement requisitions and verify that due process has been followed and proper
documentation done.

Raise and manage purchase orders through their life cycle and ensure approval of the same
is given in a timely manner.

Undertake inventory and stock control.

Follow up with stores and finance departments to ensure prompt payment to suppliers.
Ensure all procurement are completed according to procedures at all times and within the
minimum time-frames.

Ensuring tracking and reporting of all procurement activities through the daily updating of
the procurement tracking sheet (PSR), and sharing this with managers in a timely manner.

JOB SPECIFICATIONS

1. Bachelor's degree Supply Chain Management, Business Administration (Procurement
option), or a related field from a recognized institution.

2. Must be a registered member of KISM

3. Must be licensed member of KISM and in good standing.

4. At least three years of relevant procurement or supply chain experience, with at least one (1)
year in supervisory role and having worked in the public or water sector will be an added
advantage.

5. KCSE certificate

CORE COMPETENCIES

1. Demonstrates integrity, ethical conduct, and professionalism.

2. Applies strong communication, analytical, negotiation and leadership skills.

3. Excels in planning, organization, report writing and time management.

4. Maintains attention to detail and proficiency in ERP systems and Microsoft Office.

5. Delivers results under pressure while fostering teamwork and collaboration.
TERMS OF EMPLOYMENT

The appointment will be permanent and pensionable terms.

APPLICATION INSTRUCTIONS

Interested candidates should forward their hard copy applications together with updated CVs,
academic and professional certificates, indicating email, day time telephone contact and other
testimonials in a sealed envelope clearly marked the position applied for and the job reference

number at the top of the envelope.



The Managing Director

Nyahururu Water and Sanitation Company Limited

P.O. Box 952-20300
NYAHURURU

Detailed information on the positions can be found the company’s website:

www.nyahuwasco.co.ke

Applicants are encouraged to apply through post office, courier or hand deliver and send a soft
copy of the same to recruitment(@nyahuwasco.co.ke

Shortlisted candidates will be required to submit the following requirements of Chapter Six of
the Constitution of Kenya 2010 on leadership and integrity:-

1.

il.
iii.
1v.

V.

Valid certificate of good conduct from directorate of criminal
investigation department

Current tax compliance certificate from Kenya Revenue Authority.
A clean and current report from Credit Reference Bureau (CRB)
Clearance from the ethics and anti-corruption commission (EACC)
Clearance certificate from Higher Educations Loans Board (HELB)

NB: Only shortlisted candidates will be contacted and canvassing in any way will lead to
automatic disqualification.

Youth, women and people living with disabilities are encouraged to apply.

CLOSING DATE: Thursday, 237 July 2026 at 5.00p.m


http://www.nyahuwasco.co.ke/

